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Renew Your Registration

Vendor registration in the Office of Small Business Enterprise Reporting System (OSBE)
is valid for two calendar years after the acceptance date. If your registration has expired,
follow this step-by-step guide to complete the renewal process.

STEP 1: Login at the following site:https://via.sbecompliance.com

STEP 2: Select View and then select My Registrations from the drop-down menu.

VIA Dashboa rd Displaying records assigned to  your company

Contract

/ o =

* > 49 3 Total 13
Home Open 0
View » Closed 3

My Alerts Contract Audits Total <90 days > 90 days

My Certifications

My Contracts Total Audits 5 0 5

My Contract Adits Vendor Applications

My Workforce Audits

My Concessions Incomplete, Pending Submission 1

My Concession Audits Expired/Deactivated 1

My Utilization Plans ‘

My Outreach Withdrawn 2

My Events

My Registrations

My Bid SO““““"”R Certification Center

My Messages

T AL 1, If your firm helds active certifications (SBE/MBE/WBE/DBE/HUB/etc) from any

Search » organization, submit a request to add them to your account.

Message »
Settings »

Help & Support »
Logoff

Show All Hide All
STEP 3: Select New Vendor Application & Renewal
Vendor Profile: Vendor Applications

General | Public Profile | 11sers | cammodity Codes I COntacts‘ Employees | Certifications ‘ Confracts ‘
Workforce Comp/EEQ | Registrations F

VIA Test System Vendor Number: 20232944

New Vendor Application & Renewal
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https://via.diversitycompliance.com/

STEP 4: Select “VIA Vendor Application” if not already selected. Then select an application
under Vendor Application Autofill Options and click Start Vendor Application.

NOTE: It is recommended to use a previously submitted application as opposed to starting
with a blank form.

Vendor Application Autofill Options

Select an option for autofilling the Vendor Application with data from a previous response. You can
also start with a blank form.

Select Questionnaire Status . :;'If:te ,  Submitting User Resi";:e |
@ VIAVendor Application Withdrawn 2/22/2018 VIA Prime
() VIAVendor Application Withdrawn 8/10/2016 VIA Prime
() VIA Vendor Application Deactivated 10/14/2013 VIA Prime 10/14/2013

() Start with blank form

Start Vendor Application %Cancel ‘

STEP 5: Review and update (as needed) all sections of the Vendor Application including
Entity Information, Business Information, Ownership, Certification, Business Standing,
Principal Financial Institution, and Referrals. You must provide information for sections with
a red asterisk (*).

STEP 6: Take a moment to review and update (as needed) the Commodity Codes, and
Document List section, then select Next.

NOTE: If you do not know your NAICS code(s), you can select Browse Codes to view the code
descriptions.

Commodity Codes

Assigned Commodity Codes = Click the Add Commodity Codes button to lookup and add commaodity codes to the list that represent the products and/or
services provide by the business

‘ Add Commodity Codes ‘

NAICS 313230 Carpet paddings, nonwoven, manufacturing (More) Delete
NAICS 314110 Carpets and rugs made from textile materials (More) Delete
NAICS 326150 Cushions, carpet and rug, urethane and other foam plastics (except polysirene), Delete

manufacturing (More)

Document List

Instructions for attaching files » show

Attach Document Instructions Do::r::ad Status (refresh)

Attach Company W-8 or W-8 Form(s) Download and attach a copy of your applicable Not Attached
W-9 or W-8 form. The forms can be obtained
from the IRS website.

Attach Copy of EEO Program Required 0 Only if your business employs 50 or Mot Attached
more employees - Attach your EEQ program.
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STEP 7: Review your information, apply your signature, enter your full, legal name, check the

box E¥'I am submitting this form with information that | understand to be correct and
accurate and select Submit.

I, individually and on behalf of the business named below, do by my electronic signature certify that the information provided in this application is true and correct. | understand that if the information provided
herein contains any false statements or any misrepresentations: 1) VIA will have the grounds to terminate any or all contracts which VIA has or may have with the business; 2) VIA may disqualify the business
named above from consideration for contracts and may remove the business from VIA's bidders list; or/and 3) VIA may have grounds for initiating legal action under federal, state or local law. Additionally, this
information will allow VIA to report the amount of subcontracting activity with all businesses that offer the commodities and services used by VIA.

Signature Edit
Apply your signature in the box below using your mouse, finger, or stylus
Signature *
Clear Signature
Type your full, legal name
Your Name *
Your Title * President
Your Organization * VIA Test
Today's Date * 4/2/2021

| am submitting this form with information that | understand to be correct and accurate.

‘ Edit ‘ ‘ Submit Cancel ‘

Upon receipt of your completed application, VIA will review and approve submission or return
if information is missing from your application. You will receive an email from VIA’s Office of
Small Business Enterprise Reporting System (OSBE) once your renewal is complete.

QUESTIONS?
For assistance with renewal please contact us:

Albert Olivarez
Document Management Administrator
albert.olivarez@viainfo.net

Richard Martinez
Outreach Specialist
richard.martinez@viainfo.net
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For Upcoming Contracting and Networking
Opportunities visit https://via.sbecompliance.com

The scope of contracting opportunities encompasses a wide
variety of projects and services, including, but not limited to:

e Architecture
Engineering
Construction
Facilities & Maintenance
Goods & Services

Procurement Division
800 W. Myrtle
San Antonio, TX 78212

Office of Small Business Enterprise
800 W. Myrtle
San Antonio, TX 78212






